Circulation & Database Management
Canadian Abilities Foundation
May 2014
 

 

Please note that preference for this position will be given to a person with a disability. 

The intern will assist in the circulation department of Abilities Magazine, a publication and associated website for persons with disabilities and their families, friends and anybody else with an interest in accessibility, diversity and inclusion, at BCS Communications. 
The intern’s duties will include database management, development of subscribers, internet research and address verification. You will have the opportunity work with the editorial, marketing and design departments on eblasts to readers, as well as website and social media updates. 

You have a good knowledge of Excel, strong data management skills and are attentive to details. You are a hard working and well-organized person with a positive attitude, and also enjoy research. Ideally you have a working knowledge of WordPress, Facebook and Twitter.  

This is an internship running for 12-16 weeks. It is designed for students and graduates wishing to gain field experience in the area of online and print communications. An honorarium will be provided at the end of each month. Our offices are at the York Mills and Don Mills area with easy TTC access.
 
Applicants please email your cover letter, resume and application form to Lauren Nagler at lauren@bcsgroup.com.
About the Canadian Abilities Foundation: The Canadian Abilities Foundation is a charitable organization that envisions an inclusive, universally accessible society, where all people belong and are valued. The organization organizes a forum for the exchange of information to promote an inclusive society and provide inspiration and opportunity for people with disabilities.

Find out more at abilities.ca.

About BCS Communications: BCS Communications is a respected Canadian magazine publisher and strategic communications company that has been in business for over 40 years. 
